UBND HUYEN PAK SONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC CHU VAN AN Poc 1ap — Ty do — Hanh phiic

S6: 041/QD-THCVA Durc An , ngay 01 thang 10 nam 2024

QUYET PINH
Vé viéc ban hanh Quy ché quan ly va sir dung h¢ thong quan tri tryc tuyén
truong Tieu hgoc Chu Van An nam hgc 2024 - 2025

HIEU TRUONG TRUONG TIEU HQC CHU VAN AN

Can civ Théng tw s6 35/2017/TT-BGDDT ngay 28/12/2017 quy dinh vé quan Iy,
van hanh va sir dung hé thong théng tin quan 1y phé cdp gido duc, xéa mir chii;

Can civ Théong tw s6 37/2020/TT-BGDDT ngay 05/10/2020 Quy dinh vé té chirc
hoat dong, suw dung thw dién tu va céng thong tin dién twr tai so gido duc va dao tao,
phong gido duc va dao tao va cdc co sé gido duc mdm non, gido duc phé théng va
giao duc thuong xuyén,

Can cir Théng tw 56 09/2021/TT-BGDDT ngay 30/03/2021 quy dinh vé quadn Iy
va t6 chirc day hoc truc tuyén trong co sé gido duc phé théng va co sé gido duc
thuong xuyén;

Can cir Théng tw s6 42/2021/TT-BGDPT ngay 30/12/2021 Quy dinh vé co sé
dit liéu gido duc va dao tgo,

Can cir Théng tw s6 28/2020/TT-BGDDT ngay 4 thang 9 nam 2020 ciia Bé
trieong Bé GD&PT vé viéc ban hanh diéu 1é Truong tiéu hoc. Quy dinh chirc ndng va
quyén han ciia hiéu trieong;

Can cw cong van 4324/BGDPT-CNTT, ngay 14 thang 08 nam 2024 cua B¢
Gido duc va Pdo tao vé viéc huwong dan thwe hién nhiém vu ung dung CNTT va théng
ké gido duc nam hoc 2024 — 2025,

QUYET PINH:

Piéu 1. Ban hanh Quy ché quan 1y va str dung hé théng quan tri truc tuyén trong
truong Tiéu hoc Chu Vian An (c6 Quy ché kém theo).

Picu 2. Quy ché nay co6 hiéu luc thi hanh tir nim hoc 2024 — 2025. Quy ché
duoc b sung va sira doi khi ¢ van dé méi hodc khong con phu hop.

Piéu 3. Cac ca nhén, to chic doan thé trong trudng cd lién quan chiu trach
nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhan:

- Phong GD&DT (dé b/c);
- BCD (dé c/d);

- CBGV, NV (th/h);

- Luu: VT.

Nguyén Thi Huong


https://thuvienphapluat.vn/van-ban/cong-nghe-thong-tin/thong-tu-35-2017-tt-bgddt-van-hanh-va-su-dung-he-thong-thong-tin-quan-ly-pho-cap-giao-duc-371382.aspx
https://thuvienphapluat.vn/van-ban/cong-nghe-thong-tin/thong-tu-37-2020-tt-bgddt-su-dung-thu-dien-tu-cong-thong-tin-dien-tu-tai-so-phong-giao-duc-454788.aspx
https://thuvienphapluat.vn/van-ban/giao-duc/thong-tu-09-2021-tt-bgddt-quan-ly-va-to-chuc-day-hoc-truc-tuyen-trong-co-so-giao-duc-pho-thong-449937.aspx
https://thuvienphapluat.vn/van-ban/cong-nghe-thong-tin/thong-tu-42-2021-tt-bgddt-co-so-du-lieu-giao-duc-va-dao-tao-493270.aspx

CHUONG 1
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich xiy dung Quy ché

1. Bé thyc hién tt cong tac quan 1y va sir dung hé théng tmg dung cong nghé
thong tin cua nha truong.

2. Pam bdo an toan, tinh bao mat trong qua trinh khai thac, stt dung h¢ théng
quan trj truc truyén .

Pi¢u 2. Pham vi, ddi twong ap dung

1. Vin ban nay quy dinh vé viéc quan 1y va str dung hé théng cong nghé thong
tin trong quan tri nha truong bao gom:

http://c1chuvanan.pgddaksong.edu.vn;

https://tbot.esoft.edu.vn;

https://qlvb.daknong.gov.vn;

https://daknong.vnerp.vn;

https://truong.csdl.moet.gov.vn;

https://qlts.misa.vn;

http://vietbiblio.vuc.vn;

https://sme.misa.vn;

http://pcegd.moet.gov.vn;

https://xbot.com.vn;

https://dvc.vst.mof.gov.vn;

https://mail.daknong.gov.vn

https://hocba.edu.vn

Mail, zalo, facebook,...dang sir dung tai Trudng Tiéu hoc Chu Vin An.

2. Quy ché nay ap dung véi tit ca can bd, gido vién, nhan vién, ngudi lao dong
va hoc sinh cua truong Tiéu hoc Chu Vin An; cac t6 chirc, c4 nhan ngoai don vi nha
truong c6 cung cap, st dung hé thdng cong nghé thong tin trong quan tri nha cua
truong Tiéu hoc Chu Vin An.

Piéu 3. Nguyén tic thwe hién

1. Cu thé héa chu truong, chinh sach ctia Pang, phap luat ctia Nha nudc, quy
dinh cia BO GD&DPT va ciia Nha trudng sat véi chie nang, nhiém vu, t6 chirc ctia don
Vi.

2. Xay dung 18 16i 1am viéc, ché d6 trach nhiém, quan hé cong tac, quan 1y trong
don vi vé quan 1y va sir dung hé thong quan tri tryc tuyén, hudng toi muc tiéu ning
cao chat lugng, hiéu qua cong tac tmg dung CNTT va chuyén doi sé ciia Nha trudng.

Piéu 4. Trach nhiém chung ciia nguwoi tham gia sir dung hé thong cong nghé
thong tin

1. Cac ca nhan tham gia str dung hé théng cong nghé thong tin trong nha trudng
phai bao mat tai khoan sur dung.


http://c1chuvanan.pgddaksong.edu.vn/
https://fbot.esoft.edu.vn/
https://qlvb.daknong.gov.vn/
https://daknong.vnerp.vn/
https://truong.csdl.moet.gov.vn/
https://qlts.misa.vn/
http://vietbiblio.vuc.vn/
https://sme.misa.vn/
http://pcgd.moet.gov.vn/
https://xbot.com.vn/
https://dvc.vst.mof.gov.vn/
https://mail.daknong.gov.vn/

2. Khong dé nguoi khac 1am thay cong viéc cia minh va thudng xuyén thay do6i
mat khau dang nhap.
3. Tuy theo vai trd va trach nhi¢ém dugc phan cong phai thuc hién cac nhiém vu
khac theo yéu cau cua Hiéu truong nha trudng.
CHUONG I1 ’
QUAN LY, KHAI THAC, SU DUNG HE THONG THONG TIN

Piéu 5: Nguyén tic quan 1y va vin hanh

1. Viéc quan 1y, van hanh, cung cip, truyén dua, luu tri, s dung thong tin
trén CTTDT phai tuan thu cac quy dinh cua phap luat vé CNTT, phap luat Ve 80
htru tri tu¢, phap luat vé: béo tri, xuit ban, bao vé bi mat Nha ntrc, ban quyén, quan céo
va cac quy dinh vé website ctia B Gido duc va Pao tao.

2. Khuyén khich str dung CTTDT dé nang cao hiéu quéa cong tac, hd trg cai cach
hanh chinh, nang cao trinh d§ chuyén moén nghiép vu.

3. Tao diéu kién thuan loi cho cac co quan, don vi va ca nhan tham gia cung cép
va st dung CTTDT, dong thoi ting cudng cong tac truyén truyén, gido duc, huéng dan
phap ludt vé thong tin dién tir, ngdn chin nhitng hanh vi st dung Internet lam anh
huong dén an ninh qudc gia, vi pham dao dirc, thuan phong my tuc, vi pham cac quy
dinh cua phap luat, ctia nganh.

Picu 6. Quan ly thiét bi

1. Thiét bi tin hoc duoc trang bi tai cc phong hanh chinh, phong hoc tai trudng
1a tai san cua Nha nudc, dugc quan 1y, sir dung theo quy dinh cia Nha nude. Can bg,
vién chtrc va nguoi lao dong c6 trach nhiém quan 1y trang thiét bi tin hoc dugc giao.

2. Giao cho giao vién tin hoc lam cong tdc quan tri mang, tryc tlep quan ly ky
thuat va duy tri hoat dong ctia hé thong thong tin cta trudng, 1a dau mbi két ndi mang
LAN, mang Internet, mang dit li¢u chuyén dung cho cac phong; kiém tra hién trang, dé
xuét stra chira hodc mua méi cac chung loai thiét bi CNTT phu hop, an toan, bao mat
theo quy dinh vé quan 1y, str dung tai san ctia nha truong.

Piéu 7. Quan ly, khai thac mang may tinh va internet

1. Nguyén tic quan ly: Can bo, vién chirc va ngudi lao dong trong truong khi
tham gia vao hé théng mang (LAN, internet, dit liéu chuyén dung) khong dugc ty'y lap
dit cac thiét bi nhu: Switch, Hub, modem wifi...trudng hop can lap dat phai duoc su
dong ¥ 'y cua Hi€u truong va thong bao cho can bd quan tri mang kiém tra, cAu hinh thiét
bi (néu can) dé dam bao an toan bao mat thong tin, dit liéu va hé thong mang.

2. Van hanh mang may tinh

a) Can bo dugc phan cong phy trach quan 1y Hé théng cong nghé thong tin c6
trach nhiém théng nhat van hanh va hudng dan nghiép vu cho cac phong sir dung, khai
thac mang LAN, mang Internet va mang dir liéu chuyén dung.

b) Can b, vién chure va nguoi lao dong trong truong duge phép truy cép mang
may tinh cua truong s€ duoc cap tai khoan nguoi dung (Account) dé truy cp va phai
chiu trach nhi€ém bao dam bi mat cua tai khoan dugc cap; dugc bd phan quan tri mang
phan quyén khai thac co s¢ dir li¢u, dich vu trén mang theo chirc nang, nhiém vu cta
minh va chi ¢6 quyén sir dung nhiing théng tin ma may
chu da phan quyén.



¢) Hang ngay, can bg, vién chirc va nguoi lao dong thuong Xuyén truy cap vao
mang may tinh dé khai thac thong tin phuc vu cong tac; thue hién viée gui, nhan, trao
do6i, xir Iy van ban, glay td hanh chinh thong qua mang mdy tinh, cac phan mém
chuyén nganh, phan mém dung chung va ¢ trach nhiém véi nhiém vy ciia minh.

d) Khi khai thac str dung céc tai nguyén trén mang (phin mém, co s dir liéu va
cac thong tin khac) can bg, vién chirc va nguoi lao dong phai theo dung trach nhi¢m,
quyén han, chtrc ning, nhiém vu duoc phan cong; khong duge tu ¥ di chuyén dudng
cap, cac thiét bi phan cimg, cai dit phan mém, khai thac thong
tin khong thugc pham vi xtr 1y cia minh.

d) Cén bg, vién chirc va nguoi lao dong trong truong khong duoc st dung mang
may tinh, mang Internet cua truong dé khai théc, luu trit cac dit lidu, thong tin nhu céc
trd choi, cic chuong trinh giai tri khéng lanh manh, céc trang web c6 noi dung xau.

e) Can bd quan 1y tryc tiép do Hiéu trudng phan cong.

Piéu 8. Quan ly, khai thac, sir dung co sé dir liéu va phin mém

1. Cac ca nhan dugc phan cong co trach nhiém cai dat, quan ly cac phan mém hé
thong va phan mem ung dung trong hé thong mang may tinh tai truong; Nghién ciu,
dé xudt, nang cap cong nghé, phan mém theo dinh hudng quan 1y nha nudc ciia nganh
va tuan theo quy dinh ctia Nha nudc.

2. Can b9, vién churc va nguoi lao dong trong truong co trach nhiém phdi hop
trong qua trinh trién khai, khai thac va sir dung phan mém.

Picu 9. Phong chdng virus may tinh, bao mat co sé dir liéu va an ninh mang

1. Bao mat s6 liéu

a) Can bo, vién chic va nguoi lao dong phai ¢ trach nhiém bao mat sb licu
nghiép vu trén may tinh.

b)Vi¢c chia s¢ dir liu trén mang do bd phan quéan tri mang thuc hién theo quyét
dinh cua Hiéu trudng va theo phan cép str dung tai nguyén mang.

2. Bao mat truy cap: Cac chuong trinh ing dung, phan chia st dung trén may
tinh phai dugc dat mat khau, mi khoa bao mat.

3. Bdo mat hé théng mang va truyén tin

a) Mang va duong truyén dugc ap dung cac ché do bao mat can thiét, chong
xam nhap bat hop phap.

b) B6 phan quan tri mang c6 trach nhiém thudng xuyén theo ddi, kiém tra phat
hién kip thoi cac hoat dong xam nhap va cé bién phap xur 1y kip thoi.

4. An toan trong st dung: Khi khong lam viéc vé1 may vi tinh trong thoi gian
dai cén b, vién chirc va nguoi lao dong cua truong phai tat may tinh hoac dat ché do
bao vé dé dam bao an toan cho dit liéu cua cé nhan.

5. Phong, chng virus: Can b, vién chtic va ngudi lao dong cua trudng cé trach
nhiém tuan thil cac bién phap phong va chdng virus cho mdy tinh, dam bao an toan dir
li¢u thudc ca nhan quan 1y

a) Nguoi quan 1y may tinh phai tu sao, luu dir li¢u va quét, di¢t virus cho may
tinh minh quén ly.

b) Moi dit liéu tir cac thiét bi luwu trit bén ngoai (USB, dia mém, dia CD...)

déu phai duoc quét, diét virus mdi khi dua vao may.



¢) Nhitng may tinh phat hién c6 virus phai dugc tach khoi mang vé mat vat Iy dé
tranh tinh trang lay nhiém sang cdc may tinh khac.

d) Khong truy cap vao cac trang web, cac link lién két khong rd rang; khong
click vao céc link, tai vé cac file tai lidu tir cac dia chi thu khong nim rd thong tin, dia
chi nguoi gui.

Piéu 10. Nhirng diéu khong dwoe 1am

1. Khong dugc loi dung viéc st dung Internet nham muc dich: Chéng lai nha
nude Cong hoa xa hoi chil nghia Viét Nam, gdy phuong hai dén an ninh quéc gia, trat
tu an toan xa hdi; kich dong bao luc, doi truy, t€ nan xa hoi, mé tin di doan; pha hoai
thuan phong my tuc cta dan toc.

2. Khong duoc tiét 10 bi mat nha nudc va cac bi mat khac da duoc phap luat quy
dinh.

3. Khong duoc choi cac tro choi truc tuyén (game online) hodc cac trd choi khac
trén Internet trong gio lam vigc.

4. Khong dugc truy cap hodc tai cac trang Website co ndi dung doi truy, phan
dong, cac chuong trinh khong r6 ngudn gdc, cac thong tin quang céo hap dan..

5. Khi sir dung hé thong thu dién tir (Email) khong duge kich chudt vao bat clr
thu dién ti, tép dinh kém, duong link, thu rac, thu quang cdo nao khéng rd ngudn gbc
va khong xac dinh duoc nguot gui.

' 'CHUONG III ? _
TRACH NHIEM TRONG QUAN LY VA SU DUNG SU DUNG HE THONG
UNG DUNG CONG NGHE THONG TIN CUA NHA TRUONG

Picu 11. Nhiém vu va quyén han ciia Hiéu truéng

1. Quan ly tat ca cac tai khoan sir dung phan mém trong don vi va kiém tra viéc
thue hién cac quy dinh vé bao mat tai khoan.

2. Kiém tra viéc thyc hién quy dinh vé cap nhat thong tin, diém hodc muc nhan
xét, viéc danh gia, xép loai, ghi két qua thi dua va cac thong tin khac cua gido vién,
hoc sinh vao hé théng quan Iy ho so dién tir ciia nha trudng.

3. Thanh 13p Ban bién tdp website cua nha truong, trong d6 Hiéu trudng la
trudng ban, Phé hiéu truong 13 pho ban, thanh vién 14 1anh dao céc to chirc doan thé va
chinh quyén trong nha truong. Chi dao cac to, bo phan trong nha trudng viét bai va
dua tin trén website cua nha truong dam bao dung quy dinh.

4. Quyet dinh xtr Iy theo tham quyén, de nghi cac cap c6 tham quyen quyet dinh
xu ly d01 v6i to chire, ca nhan vi pham; quyet dinh khen thuong theo tham quyén, dé
nghi cap c6 tham quyeenfkhen thudong ddi véi t6 chirc, ca nhan cé thanh tich trong
vi€c thuc hién quy dinh nay.

Picu 12. Nhiém vu ciia ca nhan phu triach quan ly, sir dung Hé thong cong
nghé¢ thong tin

1. Phan quyén cho cac c4 nhén, t6, nhoém, bod phan st dung h¢ théng CNTT.
Tham muu cho Hiéu truéng dé dam bao cac diéu kién vat chit, trang thiét bi phuc vu
cho hoat dong ctia Hé thong CNTT.

2. Quan 1y va bao mat dir liéu, thuc hién mé/khéa cac loai hd so dién tir theo
yéu cau cia Hiéu truong, thudng xuyén sao luu, phong chéng virut.

3. Cap nhat kip thoi cac mau hd so theo quy dinh hién hanh.



4. Cap nhat dir liéu ban dau vao dau mdi nam hoc hodc khi c6 thay ddi theo su
phan cong cua Hi¢u trudng.

5. Hudng dan gido vién trong viéc stir dung hé thong quan 1y ho so dién tu.

Picu 13. Nhiém vu ciia gido vién

1. Nhap thong tin, dit liéu theo phan cong, chi dao ctia nha truong dam bao an
toan va tinh bado mat trong qua trinh khai thac, st dung.

2. Thyc hién thao giang truc tuyén, soan giang dién tir va img dung CNTT
vao day hoc.

3. Tham gia viét bai va dua tin tirc trén website ctia nha trudng theo su phan
cong cia to/nhdm chuyén mon va cac t6 chirc doan thé trong nha trudng.

4. Huéng dan hoc sinh tmg dung CNTT vao hoc tap, khuyén khich hoc sinh
tham gia viét bai va dua tin trén website cta nha truong. Pong vién hoc sinh tham gia
cac cudc thi truc tuyén do B9, S& Giao duc va Pao tao phat dong. Huong dan hoc sinh
tham gia hoc tap truc tuyén theo quy dinh.

5. B4o tin nhin kip thoi cho phy huynh hoc sinh tinh hinh hoc tap va rén luyén
hanh kiém cua hoc sinh va nhitng thong bao dot xuat khac.

Pi¢u 14. Nhiém vu ciia nhan vién

1. Céap nhat, luu chuyén thong tin va dir liéu theo phan cong, chi dao cua nha
truong ddm bdo an toan va tinh bado mat trong qua trinh thuc hién.

2. Tham gia viét bai va dua tin tirc trén website ctia nha truong theo su phan
cong clia to/nhém chuyén mon va céc t6 chiic doan thé trong nha trudng.

Diéu 15. T6 chirc thue hi¢n

Pé quy ché quan 1y va sir dung hé théng quan tri tryc tuyén trong truong Tleu

hoc Chu Van An dugc thyc hién c6 hiéu qua, yéu cau truong cac doan thé, cac to
truong t6 chuyén mén va vin phong phd bién ké hoach va ban quy ché nay t6i timg
can bg, vién chirc, nguoi lao dong trong nha truong.
Trudng cac doan thé, to trudng cac to chuyén mén va vin phong cé trach nhiém theo
doi, giam sat, kiém tra tinh hinh thuc hién ctia can bo, vién chirc, nguoi lao dong trong
t6 ctia minh va phai chiu trach nhiém trudc phap luat Vé viéc thuc hién sai cac quy
dinh trong quan ly va sir dung hé théng quan tri truc tuyén.

T6 chuc, ca nhan khong thuc hién hodc thuc hién khong dung quy ché nay thi
tiy theo tinh chat mac do vi pham sé& bi xtr 1y ky luat, xtr Iy vi pham hanh chinh hodc
truy ciru trach nhiém hinh su theo quy dinh cua phap luat.

Trong qua trinh trién khai thyc hién néu co vuong mac, de nghi cac t0, bo phan,
c4 nhan phan anh kip thoi vé Ban thanh tra nhan dan dé dé xuat Hiéu trudng xem xét
sira d6i, bo sung hoan thién./.



